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The parties acknowledge that we are on the traditional land of Treaty No. 6, and 
home of Métis Nation of Alberta Zone 4. We also acknowledge the Inuit and other 
diverse Indigenous peoples whose ancestors have marked their territory since time 
immemorial, a place that has welcomed many peoples from around the world to 
make their home here. 

PURPOSE 

WHEREAS the purpose of The Elk Island Catholic Separate School Division is to: 

(a) provide students with a sound education, in a Christian atmosphere,
based on the traditions of the Catholic Church,

(b) provide services and programs for the benefit of students, parents and
the community, and

(c) promote the well-being of its Employees to the end that the people of
the community will be better served.

AND WHEREAS this agreement sets forth certain terms, and working conditions, 
including, but not limited to, remuneration and hours of work, and provides a 
means of settling grievances. 

NOW, THEREFORE, the parties agree as follows: 

ARTICLE 1 - INTERPRETATION & DEFINITIONS 

1.01 "Union" shall mean the Canadian Union of Public Employees Local 1961. 

1.02 "Employer" and/or "Board" shall mean The Elk Island Catholic Separate 
School Division and include such Officers as the Board may from time to 
time appoint or designate to carry out administrative duties in respect of the 
operation and management of the Board or in respect of the administration 
of the Agreement.  

1.03 "Casual Employee" is one who is hired to work occasionally on an "on- call" 
basis.  

1.04 A "permanent part-time Employee" is one who is hired for regularly 
scheduled shifts, whose hours of work are less than 40 hours per week. 

1.05 The feminine gender shall mean and include the masculine and similarly the 
singular shall include the plural and vice versa as applicable. 

1.06 "Permanent full-time Employee" shall mean one who is regularly scheduled 
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to work the full prescribed hours as specified in Article 15 - Hours of Work. 

1.07 A "probationary Employee" shall mean and include any full-time or part-time 
Employee in their probationary period. 

1.08 A “regular Employee” shall mean and include any permanent part-time or 
full-time Employee. 

1.09 A "temporary" Employee shall mean an Employee hired for a definite term, 
where the length of the temporary vacancy is known in advance and is in 
excess of twenty-five (25) days in duration. Temporary Employees who 
have continuous service for two (2) years shall be deemed permanent 
Employee. 

1.10 Continuous service shall mean continued employment without a break of 
employment with the Employer. 

1.11 Seniority is defined as the length of continuous service within the bargaining 
unit from the date on which the Employee commenced continuous service 
and has since continued as a permanent full-time or part-time Employee. 
Upon achieving a permanent position, a temporary/casual Employee shall 
have all of their hours worked credited back to them from their most recent 
date of hire as a temporary/casual Employee. 

1.12 Zones are defined as one of three geographic areas in which schools are 
classified: 

Vegreville 
Camrose 
Fort Saskatchewan/Strathcona County/Sherwood Park 

1.13 Designate is an Assistant Superintendent, Secretary Treasurer, Director, 
Manager or Supervisor. 

1.14 Immediate family includes an Employee’s spouse or common-law partner, 
parent, stepparent or legal guardian, child, step child, grandchild, brother 
and sister. 

1.15 Extended family includes an Employee’s father and mother in-law, brother 
and sister in-law, nieces, nephews, aunts, uncles and cousins. 
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ARTICLE 2 - TERM OF AGREEMENT 
 
2.01 This Agreement takes effect on September 1, 2024, and continues in full 

force and effect until August 31, 2028.  Either party may give to the other not 
less than sixty (60) days nor more than one hundred and twenty (120) days 
prior to the expiration date of this Agreement, a notice in writing of its 
intention to commence collective bargaining with a view to striking a new 
Agreement, according to the requirements of the Alberta Labour Relations 
Code. This Agreement shall continue in full force and effect until a new 
Agreement is concluded. 

 
2.02 This Agreement shall not be changed by either party, except through mutual 

agreement in writing. 
 
 
ARTICLE 3 - BARGAINING UNIT 
 
3.01 The Board recognizes the Canadian Union of Public Employees Local 1961 

as the sole and exclusive bargaining agent for all Employees as described 
in the Alberta Labour Relations Certificate No. 73-99 and all amendments 
thereto, comprising of all custodial and maintenance Employees, save and 
except the Supervisor of Maintenance and all Employees above the rank of 
Supervisor, and hereby consents and agrees to negotiate with the Union, as 
required by the terms of this Agreement. 

 
3.02 Union business may take place during an Employee's working hours and/or 

on any of the Employer's premises with prior written permission of the 
Employer. 

 
3.03 Work of the Bargaining Unit 
 

Persons whose jobs are not in the bargaining unit shall not work any jobs 
which are included in the bargaining unit, except for the purposes of 
instruction or in emergencies when regular Employees are not available and 
provided that the act of performing the aforementioned operations, in itself, 
does not reduce the hours of work or the pay of any Employee. 
 
The Employer further agrees that the Employees of the bargaining unit shall 
not suffer loss of employment or reduction of hours as a result of contracting 
out. 

 
3.04 No Other Agreements 
 

No Employee shall be required or permitted to make any written or verbal 
agreement with the Employer or Employer representatives which conflict 
with the terms of this Collective Agreement. 
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3.05 CUPE Local 1961 reserves the right to submit emergency items up to and 
including the first day of formal negotiations. 

 
 
ARTICLE 4 - MEMBERSHIP & DUES DEDUCTIONS 
 
4.01 Membership in the Union is voluntary, however, once an Employee 

becomes a member in good standing, they shall remain a member of the 
Union in good standing, according to the by-laws and constitution of the 
Union. 

 
4.02 There shall be no discrimination by the Employer or the Union against an 

Employee because of membership or non-membership in the Union. 
 
4.03 As a condition of employment, each Employee shall authorize the Board in 

writing to deduct regular monthly dues. The deduction will be made from the 
last pay in a month and remitted to the Secretary-Treasurer of the Union on 
or before the fifteenth (15th) day of the following month.  
 
The Employer shall also send a copy of the Union dues remittance form and 
spreadsheet to the Local Union Secretary-Treasurer. 

 
4.04 Dues will be deducted from an Employee so long as the Employee is 

receiving salary from the Board. 
 
 
ARTICLE 5 - MANAGEMENT RIGHTS & RESERVATIONS 
 
The management of the school division and the direction of the workforce are 
vested solely with the Board, and subject to the terms of this Collective Agreement. 
The Board retains the historical, traditional and residual rights not limited by the 
terms of this Agreement. These rights shall be exercised in a fair and reasonable 
manner. 
 
 
ARTICLE 6 - GOVERNMENT LAWS 
 
Where any provisions of this Agreement have been declared legally invalid or 
inoperable, unless prohibited from doing so by law or court order, within thirty (30) 
days' notice of either party to this Agreement upon the other, the parties shall 
commence negotiations, the purpose of which shall be to provide compensation of 
equivalent value by legally replacing such provision. In the event that such 
negotiations do not result in agreement upon a replacement for such provision 
within fifteen (15) days of commencement of negotiations, or such longer period as 
may be mutually agreed upon between the parties, the matter shall be resolved in 
accordance through arbitration as hereinafter provided. 
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ARTICLE 7 - COMMITTEES & REPRESENTATIVES 
 
7.01 No individual Employee or group of Employees shall undertake to represent 

the Union at meetings with the Employer without proper authorization of the 
Union.  In order that this may be carried out, the Union will supply the 
Employer with the names of its officers. 

 
(a) The Board recognizes the Committees as hereinafter described. 

 
7.02 Negotiating Committee - A maximum of three (3) Employees, who at the 

discretion of the Union, may have the assistance of counsel. 
 
7.03 Grievance Committee - Two (2) Employees, in addition to the grievor, shall 

deal with a grievance up to Step 2 of the Grievance Procedure. 
 

(a) In order to provide an orderly and speedy procedure for the settling of 
grievances, the Employer acknowledges the rights and duties of the 
Union Grievance Committee and the Union Stewards. The Steward 
shall assist any Employee which the Steward represents, in preparing 
and presenting his grievance in accordance with the grievance 
procedure, providing this shall not interfere with their normal duties. 

 
(b) The Union shall notify the Employer in writing of the name of each 

Steward and the department(s) or division he represents and the 
name of the Chief Steward, before the Employer shall be required to 
recognize him.  The Union shall notify the Employer, in writing, of the 
names of the Union Grievance Committee. 

 
7.04 Joint Labour Management Committee - Representatives of the Board's 

Employee Relations Committee and the Union, but limited to three (3) of 
each, are established to deal with matters of mutual concern, including 
health and safety items, which may arise from time to time.  The Committee 
shall meet at least twice during the school term, with the dates being 
determined by the parties. 

 
(a) Matters pertaining to negotiations or grievances are not part of this 

Committee's mandate, nor can the Committee bind either party. The 
discussions are without prejudice to the Board and the Union. 

 
7.05 A representative of the Union who is not an Employee of the Board, may 

enter the premises of the Board after first receiving permission from the 
office of the Superintendent.  The operations of the Board shall not be 
interfered with by the representative while on Board property. 
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7.06 Employees serving on the Negotiating Committee, shall not lose any pay for 
the meetings which occur during regular working hours. The Board will bill 
the Local on an hourly basis for the total number of hours Employees spent 
on the meetings. No pay shall be forthcoming for meetings held outside the 
regular working hours. 

 
7.07 Employees serving on the Grievance Committee, or the Joint Labour 

Management Committee, and where meeting with the Board, shall not lose 
any pay for the meetings which occur during regular working hours. No pay 
shall be forthcoming for meetings held outside the regular working hours. 

 
 
ARTICLE 8 - CORRESPONDENCE 
 
8.01 Correspondence between the Board and Union shall be directed to the 

Superintendent or designate and President of the Local or designate.   
 
8.02 No other individual Employee or group of Employees shall undertake to 

represent the Union in corresponding with the Board without proper 
authorization of the Union. 

 
8.03 In the case of a contravention of 8.02, the Board shall notify the Union and 

provide a copy of the correspondence. 
 
 
ARTICLE 9 - NEW CLASSIFICATIONS 
 
9.01 If the Board creates a new position within any group covered by the 

certification which may not be included in the salary schedule in this 
Agreement, it shall establish the salary structure and then give written notice 
to the Union within ten (10) working days from the date of the 
aforementioned establishment. 

 
9.02 If the Union fails to object in writing within thirty (30) calendar days of receipt 

of the notice from the Board, the salary structure shall be considered 
established. 

 
9.03 If the Union objects to the salary structure established by the Board and by 

negotiation succeeds in revising the salary structure, the revised salary 
structure shall be retroactive to the date the new position was implemented. 

 
9.04 Failing resolution of the matter by negotiation, it may be referred to 

Arbitration, by either party. 
 
9.05 Classifications which have been abandoned shall remain part of the 

Agreement. 
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9.06 Under no circumstances shall the Board deal with individual reclassification 
proposals without first involving CUPE Local 1961. 

 
 
ARTICLE 10 - TRANSFERS, PROMOTION & APPOINTMENTS 
 
10.01 A transfer means a lateral permanent move in the bargaining unit, within the 

classification, or to an equivalent position, at no loss of pay. The Employee 
will submit a transfer request to the Employer on or before May 1st. The 
Employer will review and respond to transfer requests, in writing, by May 
31st. 

 
10.02 A promotion means a vertical move to a higher paid classification contained 

in this Agreement, and similarly, a demotion means a vertical move to a 
lower paid classification contained in this Agreement. 

 
10.03 An appointment means a vertical move to a supervisory position, out of the 

scope of this Agreement. Such appointees rely solely on the policy or other 
agreements relating to the position and are not subject to the provisions of 
this Agreement. 

 
10.04 In filling vacant posted positions, the determining factors shall be, the 

operating needs of the Employer, the required knowledge, qualification and 
skills contained in the job posting and in consultation with the Union.  Where 
two or more applicants are relatively equal, seniority shall be the 
determining factor.  

 
10.05 When a temporary position, a vacancy or a new position is created within 

the bargaining unit, the Employer shall notify the Union in writing and post 
notice of the position within ten (10) working days of the position becoming 
vacant or being created. The Employer will electronically post the position 
internally and email all members the posting. The internal posting will be 
open for five (5) working days, after which time, if no suiteable candidate is 
found, the position may be posted externally. In the event a permanent 
position has become vacant and has not been filled within twenty-five (25) 
working days of the vacancy, the Union upon request to Central Office shall 
receive a summary of the status of the competition and reasons for the 
delay in filling the position. 

 
(a) Such notice for positions within the bargaining unit shall contain the 

following information: Nature of position, qualifications, hours of work, 
initial posting location and wage in accordance with the Collective 
Agreement. 

 
(b) No outside advertisement for any vacancy within the bargaining unit 

shall be placed until the applications of present Employees have 
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been considered. 
 
(c) Exceptions to this clause may be made upon mutual agreement 

between the Board and the Union.  
 
 
ARTICLE 11 - PROBATIONARY PERIOD 
 
11.01 Any new Employee appointed to a position included in this Agreement shall 

serve a probationary period of six (6) continuous months. All Employees 
shall have their employment reviewed on the completion of the first three (3) 
month period.  Such review will be conducted by the Director of Facility 
Services or designate in consultation with the Principal and or Supervisor. A 
further review will be conducted prior to the probationary Employee 
successfully completing the six (6) month probation. The Local Union 
President, or his/her designate, may request to be present.   
 
(a) Notwithstanding anything contained elsewhere in this Collective 

Agreement, if a new Employee is unsatisfactory in the opinion of the 
Board, he/she may be discharged at any time during his probationary 
period. 

 
(b) A probationary Employee who is, for any reason, absent from a 

scheduled work period may have his/her probationary period 
extended by a period equal to the number of absenteeism days. 
 

11.02 An Employee who has previously completed a probationary period with the 
Board, and who has terminated their service, is required to serve a three (3) 
month probationary period, providing the Employee’s absence from service 
is more than one (1) year. 

 
11.03 An Employee who has passed their probationary period and is promoted 

may be required to fulfil a trial period which shall not exceed three (3) 
months. 
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ARTICLE 12 - SENIORITY: BARGAINING UNIT 
 
12.01 Seniority will continue to accrue during: 
 

(a) periods of sick leave up to one (1) year; 
 
(b) leave of absence up to one (1) month; 
 
(c) Workers’ Compensation leaves up to one (1) year; 
 
(d) compassionate leave; 
 
(e) jury duty and court service; 
 
( f )  vacation period; 
 
(g) long-term disability up to a maximum of one (1) year. 

 
Note:  Should an Employee be absent for a period longer than what is 

shown, their seniority will be frozen at the end of this period and will 
commence to accrue upon their return to work within the bargaining 
unit.  

 
12.02 Seniority shall not accrue during: 
 

(a) Periods of lay-off; 
 
(b) Suspension for discipline not reversed by grievance procedure; 
 
(c) Absences without approval; 
 
(d) For periods of service outside the Bargaining Unit notwithstanding 

2(d) above; 
 
(e) Sick leave or bereavement leave that is found to have been utilized 

for any purpose other than what it was intended for; 
 
(f) Periods of overtime; 

 
(g )  Leave of absence, without pay, over one (1) month. 

 
12.03 Seniority shall be lost for: 
 

(a) Discharge for just cause and is not re-instated; 
 



Local 1961 & EICSRD #41  12 | P a g e  
September 1, 2024 - August 31, 2028 

(b) Termination; 
 
(c) Failing to report for work on recall after lay-off, except in the case of 

Article 13.05 (a); 
 
(d) Upon retirement; 
 
(e) Periods of lay-off longer than 12 months. 

 
12.04 Seniority List 
 

The Board shall maintain a seniority list showing seniority of Employees in 
accordance with Article 12.01. An up-to-date seniority list shall be sent to 
the President of the Union by April 1 of each year. 

 
 
ARTICLE 13 - LAY-OFF & RECALL 
 
13.01 Lay-off is not a normal occurrence but may be necessary in certain 

circumstances. 
 
13.02 The Board will notify Employees, who are to be laid off fourteen (14) working 

days prior to the lay-off period, or grant fourteen (14) days' pay in lieu of 
notice. 

 
13.03 In the event of a staff reduction or school closure, affected Employees will 

have the right to displace the least senior Employee in the same 
classification. If the Employee chooses not to bump the least senior 
Employee, the Employee shall be laid off.  

 
13.04 Employees shall be recalled, when work becomes available, in the order of 

seniority, provided they have the qualifications and ability to do the work 
available. Recalled Employees, upon return to work, shall retain their 
previous seniority and accumulated sick leave credits. 
 

13.05 In the event the Employer is unable to contact the Employee personally, 
recall shall be deemed to have been carried out five (5) working days after 
receipt of a registered letter to the last known address of the Employee as 
shown on the Employer's records and if returned to the Employer, recall 
shall be deemed to have been carried out. 
 
(a) An Employee who does not return from lay-off as required, shall be 

considered having terminated his employment with the Board unless 
the work offered is outside of their zone. 
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ARTICLE 14 - DISCHARGE AND DISCIPLINE 
 
14.01 An Employee who has completed their probationary period may be 

discharged only for just cause. 
 
 The Employer agrees to use a progressive system of discipline in 

determining just cause. 
 
14.02 An Employee, at any meetings with the Board, where the Employee is to be 

reprimanded or disciplined, shall have the right, if the Employee chooses at 
the time, to have a representative of the Union present. 

 
14.03 Prior to the imposition of discipline or discharge, an Employee shall be given 

the reasons for such action. 
 
14.04 The Employee shall be advised promptly in writing by the Board of the 

reasons for such discipline or discharge and a copy provided to the Union 
(local). 

 
14.05 An Employee who is discharged for just cause shall receive their termination 

entitlements immediately upon discharge from the Board. 
 
14.06 All documents placed in an Employee’s file will be placed with the 

knowledge of the Employee. An Employee shall have the right to have 
access to and to review their personnel file, with or without a representative 
of the Union, at a time that is mutually agreed upon. 

 
14.07 All letters of reprimand, warning or disciplining shall be removed from an 

Employee's file thirty (30) months from the date of issue provided that there 
has not been any other discipline related to the same issue in the interim. 
This shall not apply in the case of a criminal offence. 
 

14.08 Each Employee shall have the right to receive a copy of their performance 
job evaluation. 

 
14.09 The Employee shall have the right to respond, in writing, to any document 

contained in their personnel file, such a reply becoming part of the 
permanent record. 

 
14.10 Any written documents pertaining to disciplinary action or dismissal shall be 

removed from the Employee’s file when such disciplinary action or dismissal 
has been grieved and determined to be unjustified. 
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ARTICLE 15 - HOURS OF WORK 
 
15.01 It is understood that the working hours will be arranged on the general 

principle of five (5) days - forty (40) hours per week, Monday to Friday, 
inclusive wherever possible. The regular work day for caretakers shall not 
commence before 7:00 a.m. nor finish later than 11:30 p.m. A split shift shall 
not be scheduled unless agreed between the Employer and the Employee. 

 
 The regular work day for maintenance Employees shall not commence 

before 7:00 a.m. nor finish later than 5:30 p.m.. 
 
15.02 An Employee shall be permitted a rest period of thirty (30) consecutive 

minutes, for each shift that is five (5) hours or more. 
 
15.03 Temporary amendment to this Article may be made by mutual agreement 

between the Employer and the Employee and the Union. 
 
15.04 Should more than one part-time position exist in a school; the Employer 

shall meet with the Union to discuss the blending of the hours to allow for a 
full-time position. 

 
 
ARTICLE 16 - OVERTIME 
 
16.01 Overtime is: 
 

(a) All time authorized by the Employer and worked by the Employee in 
excess of the normal eight (8) hours per day. 
 

(b) There shall be no pyramiding of extra or overtime hours in the 
calculation of this pay, and all overtime worked shall be paid at the 
rate of double time the Employee's wage rate. 

 
16.02 Overtime hours shall be authorized in such manner and by such persons as 

directed by the Board. 
 
16.03 Overtime will be paid at the rate of two times (2X) the Employee's basic 

hourly rate. An Employee provided arrangements satisfactory to the Board 
and the Employee are mutually agreed upon prior to the working of such 
overtime, may opt to take time off in lieu of overtime at the equivalent rate 
up to 40 hours. 

 
16.04 An Employee who is called into work outside his/her regular working hours, 

shall be paid at the overtime rate of two times (2X) the Employee’s basic 
hourly rate or the minimum call-out rate of three (3) hours, whichever is 
greater. Employees called into work one and one half (1.5) hours or less 
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prior to their regular start time shall be paid at the overtime rate of two times 
(2X) the Employee’s basic hourly rate. 

 
16.05 An Employee working ten (10) continuous hours per day, shall be entitled to 

a meal allowance to a maximum of fifteen dollars ($15.00), and is required 
to provide a receipt for the meal. 

 
16.06 An Employee designated by the Board as being “on-call” shall receive a 

premium of one (1) hour’s pay at the Employee’s basic hourly rate for each 
day that they are designated as “on-call”. The Employee may opt to take 
time off in lieu of pay. 

 
16.07 A maximum of forty (40) hours banked time in lieu may be carried over from 

one school year to the next school year. 
 

16.08 The assignments shall be on a rotating basis. 
 
 
ARTICLE 17 - SALARIES 
 
17.01 The basic salary scales as set out in Salary Schedule A which is attached to 

and form part of this Agreement, shall be applicable to all Employees 
covered by this Agreement on the dates and years indicated.  

 
17.02 Provisions of the Agreement in respect of salary, sick leave benefits, 

vacations, statutory holidays and all other benefits, shall be applicable to 
part-time Employees prorated based on FTE (Full Time Equivalent) and 
shall receive each year only that proportion of salary and benefits that their 
period of actual service in the year bears. 

 
17.03 Each Employee shall receive their net monthly salary paid by direct deposit 

once monthly on the second last banking day (not including Saturday) of 
each month. 
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ARTICLE 18 - NAMED HOLIDAYS 
 
18.01 All regular Employees will be paid their normal basic pay for the Named 

Holidays listed below: 
 

New Year’s Day Heritage Day 
Family Day Labour Day 
Good Friday Thanksgiving Day 
Easter Monday Remembrance Day 
Victoria Day Christmas Day 
Canada Day Boxing Day 

 
and any other day proclaimed as a holiday by the Provincial Government or 
the Federal Government. 

 
(a) In addition to the foregoing, Employees will be granted one additional 

day off during the Christmas break period. Scheduling of the time to 
be taken off will be pre-approved by the supervisor. 

 
If the government should rescind any named holiday, such named holiday 
would be immediately rescinded from the list of Named Holidays defined in 
this Article as mutually agreed upon. 

 
18.02 An Employee will not be eligible to a Named Holiday or pay for Holiday: 
 

(a) When the Employee has absented himself from work without the 
consent of the Employer on either the last regular scheduled working 
day immediately preceding, or the first regular scheduled working day 
immediately following the Named Holiday. 

 
(b) When a Named Holiday falls within a period of paid leave (other than 

vacation) or non-paid leave, the Named Holiday will be considered as 
part of that leave and will not be granted again at the end of such 
leave. 

 
18.03 Where a Named Holiday falls during an Employee's designated vacation 

period, an extra day with pay will be granted to be taken in conjunction with 
his vacation period. 

 
18.04 When any of the above noted holidays fall on an Employee's scheduled day 

off, the Employee shall receive another day off with pay at a time mutually 
agreed upon between the Employee and the Employer. 
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ARTICLE 19 - VACATIONS: 
 
19.01 For the purpose of this Article, “vacation year” means the twelve (12) month 

period commencing on the first (1st) day of July in each year, and concluding 
on the thirtieth (30th) day of June in the following year. 

 
19.02 Vacation for a full-time Employee will be earned on the basis of each 

calendar month of service as follows: 
 

(a) starting with their appointment – 1.25 days per calendar month of 
service (i.e., 15 work days every 12 calendar months of service); and 

 
(b) upon completion of 84 calendar months (7 years) of service – 1.67 

work days per calendar month of service (i.e., 20 work days every 12 
calendar months of service); and 

 
(c) upon completion of 180 calendar months 15 years of service – 2.08 

work days per calendar month of service (i.e., 25 work days every 12 
calendar months of service). 

 
(d) upon completion of 300 calendar months 25 years of service – 2.5 

work days per calendar month of service (i.e., 30 work days every 12 
calendar months of service). 

 
Permanent part-time Employees shall receive the same vacations as full-time 
Employees pro-rated based on FTE (Full Time Equivalent). 
 
19.03 Seniority shall be considered where there is a dispute regarding preference 

for the time when vacations are to be taken. 
 
19.04 Except on terminations and in accordance with 19.07, pay in lieu of vacation 

time will not be permitted. 
 
19.05 Pro-rata vacation pay on termination of employment will be paid in 

accordance with service rendered if proper notification of termination is 
given (see Termination of Employment). If proper notice of termination is not 
given, then the Employee will be paid in accordance with the Alberta Labour 
Act and Regulations thereto. 

 
19.06 The Employee will submit a vacation request to the Employer on or before 

April 1st. The Employer will review and respond to vacation requests, in 
writing, by April 30th. 

 
19.07 Employees shall be allowed to carry forward a maximum of 80(eighty) hours 

vacation on September 1 of each year.  Accumulated vacation over the 
80(eighty) hours will be paid out in September as per Article 17.03. 
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ARTICLE 20 - SICK LEAVE 
 
20.01 Sick leave is the period of time an Employee is permitted to be absent with 

full pay due to sickness, disability, quarantine or accident not covered by the 
Workers' Compensation Act. 
 
(a) Sick leave shall be earned by an Employee at the rate of two (2) 

working days per month for each month worked. 
 

(b) Employees hired before September 1, 2014, shall accrue to and from 
July 1st, one hundred percent (100%) of all unused sick leave to an 
accumulation maximum of one hundred and seventy-five (175) 
working days. 

 
(c) Employees hired after September 1, 2014, shall accrue to and from 

July 1st, one hundred percent (100%) of all unused sick leave to an 
accumulation maximum of one hundred (100) working days. 

 
20.02 (a) The Board reserves the right to require a certificate from a qualified 

medical or dental practitioner before paying any salary under the 
provisions of sick leave.  The Board shall pay all costs associated 
with obtaining the certificate.  Weekends and statutory holidays shall 
not be included as days of illness under this section. 

 
(b) A certificate from a qualified medical or dental practitioner must be 

submitted for illness in excess of three (3) working days.  The Board 
shall pay all costs associated with obtaining the certificate. 

 
(c) Prior to a return to work for an illness or injury in excess of fourteen 

(14) calendar days that has not been approved for long-term 
disability, the Board requires the completion of their Physician’s 
Medical Statement by a qualified medical practitioner. 

 
(d) A certificate be submitted from the medical officer of health, qualified 

physician or nurse practitioner in the case of a quarantine. 
 
20.03 Accumulated sick leave benefits are not to be paid out when an Employee is 

on Workers' Compensation or disability benefits. 
 
20.04 Sick leave may be substituted for vacation leave where medical evidence 

can be produced that an illness or accident occurred on vacation. 
 
20.05 Salary and benefits shall not be paid by the Board once an Employee is 

accepted for a Long Term Disability benefit claim. 
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20.06 An Employee may use up to ten (10) days per year of their sick leave in 
order to care for their sick child, spouse or parent. 

 
20.07 If an Employee receives sick leave benefits because the Employee has 

been injured through the fault of another party, the Board has subrogation 
rights. This means the Employee may be required to make a claim to 
recover the amount of these benefits from the other party. Depending on the 
amount of the outcome of the Employee’s claim the Employee may be 
obliged to reimburse the Board for any benefits which have been paid or will 
be paid to the Employee. 

 
20.08 An Employee on a Long Term Disability benefit claim shall have the option 

to pay the Employee and Employer premiums under Articles 27.07 and 
27.08. 

 
 
ARTICLE 21 - LEAVE OF ABSENCE 
 
21.01 A leave of absence is a written authorization for an Employee to be absent 

from work with or without pay for a definite period of time which has been 
approved in advance by the Board. The period of time is not to exceed one 
year. 

 
21.02 All requests for leave shall be made electronically following current 

administrative practice at least one month prior to the beginning of the 
leave, except in situations of an unforeseen or emergency nature, in which 
case the Employee's request shall be made as soon as the Employee 
becomes aware of the situation which prompted the request for leave. The 
Employer will review and respond to requests for leaves of absence, within 
ten (10) working days from receipt of the request. 

 
21.03 Any Employee who has been granted a leave of absence and fails to return 

on the first working day after the leave, shall be deemed to have abandoned 
their position. 

 
21.04 In non-medical, personal leaves of absence for periods of greater than six 

(6) months, the Board may find it necessary to fill the vacancy created on a 
permanent basis. In this event, the Employee on an extended leave greater 
than six (6) months, shall be offered the first position available in the 
classification held by the Employee before the granting of the leave. 

 
21.05 Additional leave with or without pay may be granted by the Board at the 

request of an Employee. 
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21.06 Subject to operational requirements, as determined by the Superintendent 
or designate, an Employee may access temporary leave of absence of up to 
two days (2) per year with pay. 

21.07 Union representatives duly appointed to attend functions such as 
conventions, Union-related educational seminars and meetings, shall upon 
application to the Board, be granted leave of absence without pay. These 
requests shall not be unreasonably denied. 

21.08 An Employee who is elected or selected for a full-time position with the 
Union shall be granted a leave of absence without loss of seniority for a 
maximum period of one (1) year. Employees requiring such leave of 
absence shall give at least thirty (30) day’s notice in advance and shall also 
give thirty (30) day’s notice of intent to return to employment with the 
Employer. 

ARTICLE 24 - COMPASSIONATE LEAVE 

24.01 In the event of the death of an Employee's immediate family, bereavement 
leave with pay will be provided for a period of up to five (5) working days. 

(a) Up to an additional five (5) days, with or without pay, may be granted
by the Board when warranted and at its discretion.

24.02 In the event of the death of an Employee’s extended family, bereavement 
leave with pay will be provided for a period of up to two (2) working days. 

24.03 One-half (1/2) day leave shall be granted without loss of salary or wages to 
attend a funeral as a pallbearer. 

24.04 The Board may grant compassionate leave with or without pay in 
circumstances not covered by the foregoing. 

ARTICLE 25 - MATERNITY LEAVE & PARENTAL LEAVES 

25.01 General 

(a) The Board will administer:

(i) maternity and parental leaves in compliance with the Employment
Standards Code and any regulations passed thereunder, and

(ii) the Supplementary Employment Benefits (SEB) Plan.
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(b) Leave Eligibility 
 
 All full and part-time Employees who have at least ninety (90) 

consecutive days of employment with the Board are eligible for 
maternity and parental leaves. 

 
(c) Position Protection 
 
 Upon completion of a maternity or parental leave by an Employee, the 

Board shall endeavour to reinstate the Employee in the position that 
the Employee occupied at the commencement of the leave or in a 
position that most nearly equates with that position, but not 
necessarily the same position that the Employee held at the start of 
the leave. 

 
25.02 Maternity Leave 
 

(a) Leave Duration 
 

(i) An Employee who is a birth mother is entitled to sixteen(16) 
weeks of unpaid maternity leave immediately followed by 
sixty-two(62) weeks of unpaid parental leave. If both parents 
are Board Employees, the parental leave may be accessed 
entirely by one of the parents or shared between the parents. 

 
(ii) A maternity leave must include a period of at least six (6) 

weeks immediately following the date of delivery unless the 
Employee and the Board agree to shorten that period by the 
Employee giving the Board a medical certificate indicating that 
resumption of duties will not endanger her health. Employees 
returning from maternity leave may be required to present a 
medical certificate indicating that the Employee is medically fit 
to resume regular duties. 

 
(b) Supplementary Employment Benefits (SEB) Plan 

 
(i) The Board shall implement a Supplementary Employment 

Benefits Plan, which shall provide a permanent Employee on 
maternity leave with one hundred percent (100%) of her 
normal weekly earnings during the health-related portion of 
the maternity leave for a maximum of seventeen (17) weeks or 
the maximum number of days equal to the Employee’s sick 
leave entitlement, whichever is the lesser. The Employee 
agrees to provide to the Board copies of all EI benefits 
payments verifying the amount of EI weekly benefit received 
for which the Employee is requesting SEB plan benefits. 
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(ii) The Employee shall not be entitled to any supplementation of 

EI benefits for any period during which the Employee would 
not have worked but for being on maternity leave. SEB 
benefits will not be paid on days considered to be non-
operational days. This supplemental benefit shall replace sick 
leave benefits and the Employee shall have no access to sick 
leave benefits during the maternity leave with the exception of 
illness claims occurring prior to the commencement of the 
Employee's EI entitlement period. 

 
(iii) The SEB will be paid for the duration of the absence from 

duties for a health-related reason related to pregnancy during 
maternity leave while in receipt of EI benefits and during the EI 
waiting period up to a maximum number of days equal to the 
Employee's sick leave entitlement. After ninety (90) 
consecutive calendar days of disability, the Employee shall 
apply for Extended Disability Benefits and the SEB payments 
shall cease. 

 
(iv) For the duration of the SEB, the Board shall continue to pay 

the Employer's portion of the Employee's benefit plan 
premiums specified in Article 27. 

 
(v) If an audit by Human Resources Development Canada 

Employment Insurance mandates changes in the SEB plan to 
comply with Employment Insurance regulations, these 
changes will be made immediately and will be binding on both 
parties. 

 
(c) Notice of Leave Commencement 

 
(i) Whenever possible, an Employee shall notify the Board in 

writing at least six(6) weeks prior to the commencement of a 
maternity leave. If medical reasons prevent the Employee 
from providing the Board with six (6) weeks notice, the 
Employee shall still be eligible for the leave provided that the 
Employee supplies the Board, within two (2) weeks of ceasing 
to work, a medical certificate indicating: 

 
(1) that a medical reason prevented the Employee from 

giving the required notice and  
 
(2) the estimated or actual date of delivery. 
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(ii) An Employee who is a birth mother who takes maternity leave 
is not required to provide notice prior to accessing parental 
leave unless she originally agreed to only access sixteen(16) 
weeks of maternity leave. If an Employee who had originally 
agreed to only access sixteen(16) weeks of maternity leave 
decides to then access parental leave, she must provide 
written notice of her intent to the Board at least six (6) weeks 
prior to commencement of the parental leave. 

 
(d) Leave Commencement 

 
(i) An Employee shall commence her maternity leave at her 

discretion within twelve (12) weeks of the estimated date of 
delivery but no later than the date of the birth.  

 
(ii) The Board may request from the Employee a statement from 

a physician indicating the expected delivery date. 
 
(e) Notice of Return to Work 

 
At least four (4) weeks prior to the end of the leave, an Employee on 
maternity leave shall notify the Board in writing: 

 
(i) of the date of return to work, or 
 
(ii) of a change to the date of return to work. 

 
25.03 Parental Leave  
 

(a) Leave Duration 
 

(i) An Employee who is a birth mother, father or an adoptive 
parent is entitled to sixty-two (62) consecutive weeks of unpaid 
parental leave. If both parents are Board Employees, the 
parental leave may be accessed entirely by one of the parents 
or shared between the parents. 

 
(ii) At the conclusion of a parental leave, the Board may provide for 

additional leave under other provisions of this Collective 
Agreement. 
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(b) Notice of Leave Commencement 
 

An Employee shall notify the Board in writing of the Employee's intent 
to take parental leave as soon as possible but no less than six (6) 
weeks prior to the commencement of a parental leave. If medical 
reasons, or circumstances related to an adoption, prevent the 
Employee from providing the Board with this notice, the Employee 
shall still be eligible for the leave and the Employee shall provide the 
Board with notice as soon as possible. 
 

(c) Leave Commencement 
 

Subject to 25.03(a)(i) an Employee may commence a parental leave 
at any time following the birth or adoption date.  The parental leave 
must be completed within sixty-two (62) weeks of the birth or adoption 
date. 

 
(d) Notice of Return to Work 

 
At least four (4) weeks prior to the end of the leave, an Employee on 
parental leave shall notify the Board in writing: 

 
(i) of the date of return to work, or 
 
(ii) of a change to the date of return to work. 
 
 

ARTICLE 26 - TRAINING  
 
26.01 The Board may grant a leave of absence with or without pay and/or tuition 

fees, for courses taken by Employees provided that: 
 

(a) the courses are approved by the Board or its designate as being 
pertinent to the Employee’s role in the system and 

 
(b) the courses are successfully completed. 

 
26.02 Employees who are required by the Board to take training courses will be 

notified in writing and reimbursed 100% of the cost of training courses upon 
presentation of receipts and successful completion of the course material. 

 
26.03 Employees who are required, by the Board, to attend training courses during 

normal working hours will do so at no loss in pay. 
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ARTICLE 27 - APPRENTICES 
 
27.01 If apprentices are to be appointed to any trade coming under the provisions 

of this Agreement and are to be instructed in a trade designated as coming 
within the provisions of the Apprenticeship and Industry Training Act of the 
Province of Alberta, their instruction and other conditions of their 
employment shall be in conformity with the provisions of the Act and 
regulations pertaining thereto. 

 
27.02 The term of apprenticeship shall be as stated in the Apprenticeship and 

Industry Training Act including a six (6) month probationary period except 
that, in cases where a person has attended a technical or vocational school 
approved by the Employer and satisfies the Employer by the production of a 
certificate issued by the school that he has specialized in a course or 
courses applicable to the trade or had previous experience in the trade, the 
term may be reduced by such period as may be approved by the Employer. 

 
27.03 If the trade to which any person is apprenticed is not a trade designated as 

coming within the provisions of the Apprenticeship and Industry Training 
Act, then the instruction and other conditions of the employment of such an 
apprentice shall be according to the following conditions: 
 
 
(a) Every apprentice shall have at least a Grade 10 education or the 

equivalent of this in any approved technical school. 
 
(b) The Employer shall issue to every apprentice who serves the 

prescribed term of apprenticeship, completes the technical training 
and passes the trade tests and the final trade examination, if any, a 
certificate of qualifications. 

 
27.04 The Employer may employ one (1) apprentice for each one (1) journeyman 

employed. 
 
27.05 During the term of apprenticeship, the Employer shall give the apprentice 

such instruction and practical training in all branches of the trade as are 
necessary to develop a practical and skilled journeyman. 

 
27.06 The Employer may dispense with the services of an apprentice who does 

not show satisfactory progress in his apprenticeship. In these 
circumstances, the Employer will involve the Union and revert the Employee 
to an entry level position falling within the Employee’s qualifications and 
abilities. The entry level position will be within the department the Employee 
was in just prior to attaining an apprentice position. 
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27.07 Apprentices shall not be compelled to qualify for more than one (1) 
certificate of proficiency, except in instances where the requirements to 
apprentice for and qualify for more than one (1) certificate of proficiency is 
so specified on the job posting under which the apprentice is appointed. 

 
27.08 An opening for an apprenticeship shall first be posted internally as a regular 

employment opportunity. Criteria for selection will be knowledge, 
qualifications (necessary educational qualifications and related experience), 
skills, and length of service. 

 
27.09 For the purpose of selection to an apprenticeship opening, preference will 

be given to: 
 

(a) permanent Employees of the Division; then 
 
(b) outside candidates. 

 
27.10 Where two or more applicants are considered equally qualified to be 

selected for the apprenticeship, seniority shall be the determining factor.   
 
27.11 This clause applies where Apprentices are not appointed to permanent 

Journeyman positions at the outset. Upon completion of the Apprenticeship 
the Employee will be placed in the first available permanent journeyman 
position. If a permanent position is not immediately available, the Employee 
will be placed in a temporary journeyman position and receive the 
journeyman rate of pay. 

 
27.12 Should a reduction in the number of Employees in the Apprenticeship 

classifications be required they shall occur in the following order: 
 

1. 1st (first) year apprentices shall be the first to be reduced. 
 

2. 2nd (second) year apprentices shall be second. 
 

3. 3rd (third) year apprentices will be reduced last. 
 

Apprentices so reduced shall be eligible to revert to their former position, to 
bump or to be laid off in accordance with the provisions of Article 13. 
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ARTICLE 28- JURY DUTY & COURT SERVICE 
 
A leave of absence without loss of salary or benefits shall be granted: 
 

(a) for jury duty or any summons related thereto, or 
 

(b) to answer a subpoena or summons to attend as a witness in any 
proceeding authorized by law to compel the attendance of a witness 
in a cause other than the Employee’s own. 

 
The staff member shall remit any witness fee or jury stipend (excluding allowances 
and/or expenses) set by the Court or other body.  The Employee will provide proof 
of service and the amount of pay received. 
 
 
ARTICLE 29 - SUBSIDIZED GROUP BENEFITS 
 
29.01 When enrolment and other requirements for group participation in various 

plans have been met, the Board will sponsor such plans to the portion 
agreed upon, and such sponsorship shall not exceed that which is 
authorized or accepted by the benefit agency. Further to Article 17, 
Employer paid premiums will be prorated based on FTE (Full-Time 
Equivalent). 1.0 FTE (Full-Time Equivalent) is equivalent forty (40) hours per 
week. 

 
29.02 As a condition of employment, Employees who work 0.6 FTE or more of full-

time (forty (40) hours per week) shall participate in the Local Authorities 
Pension Plan (when eligible), Life, AD&D and Disability plans provided 
under this Agreement. 

 
29.03 The Board shall pay eighty percent (80%) of the applicable premium rate for 

Alberta Health Care.  Employer paid premiums will be prorated based on 
FTE (Full-Time Equivalent). 

 
29.04 The Board shall pay ninety percent (90%) of the applicable premium rate for 

Extended Health Care (including Hearing Aid Care).  Employer paid 
premiums will be prorated based on FTE (Full-Time Equivalent). 

 
29.05 The Employee shall pay one hundred percent (100%) of the premium for the 

A.S.E.B.P. Life and A.D.& D. for any Employee who works 0.6 FTE or more 
of full-time (forty (40) hours per week). 
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29.06 The Employee shall pay one hundred percent (100%) of the premium for the 

A.S.E.B.P. Long Term Disability plan E for any Employee who works 0.6 
FTE or more of full-time (forty (40) hours per week). 

 
29.07 The Board shall pay ninety percent (90%) of the premium of the A.S.E.B.P. 

Dental Plan 3 for any Employee who works 0.6 FTE or more of full-time 
(forty (40) hours per week).  Employer paid premiums will be prorated based 
on FTE (Full-Time Equivalent). 

 
29.08 The Board shall pay seventy percent (70%) of the premium of Vision Care 

for any Employee who works .06 FTE or more of full-time (forty (40) hours 
per week).  Employer paid premiums will be prorated based on FTE (Full-
Time Equivalent). 

 
29.09 The Employee portion of the Employment Insurance rebate will be refunded 

to the the Employee. 
 
 
ARTICLE 30 - HEALTH SPENDING/WELLNESS ACCOUNT 
 
30.01 (a) The Employer will contribute annually, five hundred dollars ($500.00) 

to a Health Spending Account (HSA) and/or Wellness Spending 
Account (WSA) for any Employee who works 0.4 FTE or more. 

 
(b) This allocation will not be pro-rated based on FTE and will adhere to 

Canada Revenue Agency (CRA) requirements.   
 
(c) The unused balance will be carried forward to the extent permitted by 

the CRA.   
 
(d) Employees leaving the employment for any reason will forfeit any 

remaining balance.   
 
(e) Employees will be required prior to the beginning of the fiscal year to 

state what account (HSA or WSA) they would like their funds to be 
deposited. 

 
30.02 Starting January 1, 2026, the amount of the contribution in the above 

section shall be five hundred fifty dollars ($550) and on January 1, 2028 the 
contribution above shall increase to six hundred dollars ($600). 
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ARTICLE 31 - GRIEVANCE PROCEDURE 
 
31.01 A grievance is defined as any difference arising out of the interpretation, 

application, administration or alleged violation of this Collective Agreement. 
 
31.02 The time limits specified in the Grievance Procedure shall not include 

Saturdays, Sundays and Named Holidays. The time limits may be extended 
by the consent of both parties in writing. 

 
31.03 (a) An aggrieved Employee(s) will submit the grievance to the Union 

Grievance Committee or their delegate within ten (10) working days 
of the alleged incident. 

 
(b) At each step of the grievance procedure, the grievor(s) may  be 

present together with the Grievance Committee or their delegate. 
 
31.04 An earnest effort shall be made to settle grievances fairly and promptly in 

the manner hereinafter described: 
 

Step 1 
 

The grievor, with the Grievance Committee (or delegate) will first seek to 
settle the dispute with their immediate supervisor on an informal basis within 
twenty (20) days following the date of the occurrence giving rise to the 
grievance. The Supervisor shall have five (5) days to respond to the 
grievance. 

 
Step 2 

 
A meeting between the parties shall take place, with the decision of the 
Superintendent being rendered in writing within five (5) days from the receipt 
of the submission at this step. 
 
Step 3 

 
Failing settlement at Step 2, and within five (5) days after receipt of the 
written response from the Superintendent in Step 2, the grievance may be 
submitted to the Chairperson of the Board's Employee Relations Committee 
or their delegate, in writing. 

 
Step 4 

 
Failing settlement at Step 3, the grievance may be processed by either of 
the parties to Arbitration as hereinafter provided. 
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31.05 The following grievances shall commence at Step 2 of the Grievance 

procedure: 
 

(a) Discharge grievances 
 
(b) Board initiated grievances 
 
(c) Policy grievances of general application or interpretation 
 
(d) Where a group of Employees have a grievance 

 
31.06 The Union may acquire assistance from outside the local. 
 
 
ARTICLE 32 - ARBITRATION 
 
32.01 Any dispute of grievance that has been processed through all steps of the 

Grievance Procedure and is in accordance with the time limits specified 
(unless time limit changes were agreed to), may be referred to a Board of 
Arbitration as hereafter outlined. 

 
32.02 Either party who feels a satisfactory settlement has not been reached may 

within twenty (20) working days (not including Saturdays, Sundays, or 
Named Holidays) of receipt of the decision of the Chairman of the Board of 
the Employer with respect to Employee(s) grievance, or the decision of the 
Union in respect of the Employer's grievance, request the formation of a 
Board of Arbitration, by notifying the other party in writing of its desire to 
arbitrate, at the same time submitting the name of the person nominated by 
them to be their appointee on the Board. 

 
32.03 Within five (5) working days (not including Saturdays, Sundays or Named 

Holidays), the party receiving the above notice shall notify the above 
appointee and the other party of its appointee to the Board. 

 
32.04 The two (2) appointees so selected shall, within a period of five (5) working 

days (not including Saturdays, Sundays or Named Holidays), select a third 
person to act as Chairman, or if the appointees fail to agree on a third 
person to act as Chairman within five (5) working days (not including 
Saturdays, Sundays or Named Holidays), the appointments shall be made 
by the Minister of Labour upon the request of either the Employer or the 
Union, except that with the consent of both the Employer and the Union, 
time limits as above specified may be extended for such times as are 
agreed to by the Employer and the Union in writing. 
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32.05 The Arbitration Board shall hear and determine the difference and shall 
issue an Award in writing.  The decision of the Board is final and binding 
upon the parties and upon any Employee affected by it. The decision of a 
majority of the Board members is the Award of the Arbitration Board, but if 
there is no majority, the decision of the Chairman governs and it shall be 
deemed to be the Award of the Board. 

32.06 Each party to the difference shall bear the expense of its respective 
appointee to the Arbitration Board and the two (2) parties shall bear equally 
the expenses of the Chairman. 

32.07 The Arbitration Board: 

(a) Shall not have power to alter or amend any provision of the Collective
Agreement, or to substitute any provision or to give any decision
inconsistent with the terms of this Agreement.

(b) Shall have jurisdictions to determine whether the grievance presents
an arbitrable issue.

(c) Is limited in its jurisdiction to dealing only with the matters specifically
raised in the grievance.

32.08 Where the Board decides that an Employee has been suspended, 
disciplined, or dismissed unjustly, the Arbitration Board: 

(a) May direct the Employer to reinstate the Employee and pay to the
Employee a sum equal to his wage loss by reason of his suspension,
or dismissal, less any monies earned by the Employee during his
period of suspension or dismissal, or such lesser sum, as, in the
opinion of the Arbitration Board, is fair and reasonable.

(b) May make such other directives varying the penalty as it considers
fair and reasonable having due regard to the terms of the Collective
Agreement.

32.09 The Arbitration Board shall conduct its hearings within fourteen (14) days of 
the appointment of the Chairman. 

32.10 The written Award of the Board of Arbitration shall be given to the parties 
within fourteen (14) calendar days following completion of the hearing. 
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ARTICLE 33 - GENERAL 

33.01 Cooperation on Safety 

The Board and the Union shall cooperate in continuing and perfecting 
regulations which will afford adequate protection to Employees engaged in 
hazardous work.   

The Board shall provide all Employees working in any unsanitary or 
potentially hazardous jobs with all the necessary tools, protective clothing 
and protective equipment required. These shall be maintained and replaced 
when necessary at the Board's expense. All required tools, clothing, 
equipment, etc., will be listed in the job descriptions for each classification.  

Journeymen, Apprentices and Maintenance Workers shall receive  one 
hundred and fifty dollars ($150.00) and Caretakers shall receive one 
hundred dollars ($100.00) on the September pay cheque, tax-free, annually 
to purchase safety apparel. 

Employees who start employment after September 30th shall receive a 
prorated amount of 1/12th per month for every month that is remaining in the 
school year.  Employees who are terminated shall have 1/12th per month 
removed from their final cheque for every month that is remaining in the 
school year. 

33.02 Pay for Injured Employees 

An Employee who is injured during working hours and is, required to leave 
for treatment or is sent home for such injury, shall receive payment for the 
remainder of the shift at his regular rate of pay without deduction from sick 
leave unless a doctor or nurse states that the Employee is fit for further work 
on that shift. 

33.03 New Employees 

The Employer agrees to acquaint new Employees with the fact that a Union 
agreement is in effect and that the agreement is available on the Elk Island 
Catholic website. 

The Employer also agrees to provide the Union with the personal contact 
information, in accordance with Provincial Privacy Legislation, including 
phone number, address and email, within thirty (30) days of the onset of 
employment. 

33.04 Employees who retire can be rehired to do casual and/or temporary work for 
the Board within LAPP rules. 
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ARTICLE 34 - NOTICE BOARDS 
 
The Board shall provide notice boards at each school and shops to enable the 
Union to post notices. 
 
 
ARTICLE 35- JOB DESCRIPTIONS 
 
35.01 The Employer agrees to draw up and maintain job descriptions for all 

positions for which the Union is a bargaining agent. These descriptions shall 
be presented and discussed with the Union and shall become the 
recognized job descriptions unless the Union presents written objections 
within thirty (30) days. 

 
35.02 All tradespeople employed by the Board shall possess a valid Alberta and/or 

Interprovincial trade certificate and shall post a copy of same at his place of 
work. 

 
 
ARTICLE 36 – CHANGES WITHIN THE BARGAINING UNIT 
 
36.01 In the event of reducing the number of staff or hours worked, the Employer 

agrees to notify in writing and consult with the Union at least thirty (30) days 
prior to the implementation of reduction with a description of the plan and 
who will be impacted. 

 
ARTICLE 37 – EMPLOYEE APPRAISALS 
 
37.01 The parties of this Collective Agreement recognize the value of Employee 

appraisals to provide effective communications between the Employee and 
the Employer and to achieve sound developmental goals. 

 
37.02 Employee appraisal interviews will be performed at least once annually, and 

the Employee has the right to request Union representation at the interview.  
The cost of Union participation will be covered by the Union.  

 
37.03 A copy of an Employee appraisal form shall be supplied to the Employee in 

advance of the interview. 
 
37.04 An Employee being appraised shall sign the Employee Appraisal Form for 

the sole purpose of indicating that they are aware of the Employee appraisal 
and shall have the right to add comments to the form within ten (10) days of 
receipt.   

 
37.05 Each new Employee shall receive an Employee appraisal prior to the 

completion of the probationary period. 
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37.06 An Employee’s evaluation shall be considered confidential and disclosed 

only with written consent of the Employee and in compliance with all 
Provincial Privacy Legislation. 

 
37.07 The Employer will provide each Employee with expectations of appraisals in 

advance, and new Employees upon hiring. 
 
 
ARTICLE 38 – NOTICE OF VIOLATION 
 
38.01 Employees who are provided a vehicle owned by the Employer to perform 

their role must disclose all violations that may be on a Driver’s abstract to 
the Director of Facilities and submit a Disclosure of Violations’ form. 

 
38.02 Criminal record checks with vulnerable sector and/or child and family 

intervention record checks may be requested by the Employer at any time at 
the Employer’s expense.  The Employee will not lose any pay for time taken 
to obtain.  
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  SCHEDULE A - WAGE GRID 

Position 

Sept 1, 
2024 

+3.00%
Job Rate 

Sept 1, 
2025 

Job Rate 

Sept 1, 
2026 

+3.00%
Job Rate 

Sept 1, 
2027 

Job Rate 

+$1.25 +$1.25 

Caretaker $25.52 $26.77 $27.58 $28.83 

Maintenance + $1.25 + $1.25

Worker III $32.80 $34.05 $35.07 $36.32 

Journeyman 3% 3% 

Electrician $44.71 $46.05 $47.44 $48.46 

Carpenter $44.71 $46.05 $47.44 $48.46 

Mechanic $44.71 $46.05 $47.44 $48.46 

Mechanical Maintenance Technician $44.71 $46.05 $47.44 $48.46 

Apprentice 
% of 

Journeyman** 

1st Year + $1.25 + $1.25

Electrician 50% $22.36 $23.61 $24.32 $25.57 

Carpenter 60% $26.83 $28.08 $28.92 $30.17 

Mechanic 60% $26.83 $28.08 $28.92 $30.17 

Mechanical Maintenance Technician 50% $22.36 $23.61 $24.32 $25.57 

2nd Year 

Electrician 60% $26.83 $28.08 $28.92 $30.17 

Carpenter 70% $31.30 $32.55 $33.53 $34.78 

Mechanic 70% $31.30 $32.55 $33.53 $34.78 

Mechanical Maintenance Technician 60% $26.83 $28.08 $28.92 $30.17 

3rd Year 

Electrician 70% $31.30 $32.55 $33.53 $34.78 

Carpenter 80% $35.77 $37.02 $38.13 $39.38 

Mechanic 80% $35.77 $37.02 $38.13 $39.38 

Mechanical Maintenance Technician 75% $33.54 $34.79 $35.83 $37.08 

4th Year 

Electrician 80% $35.77 $37.02 $38.13 $39.38 

Carpenter 90% $40.24 $41.49 $42.74 $44.02 3% 

Mechanic 90% $40.24 $41.49 $42.74 $44.02 3% 

Mechanical Maintenance Technician 85% $38.01 $39.26 $40.43 $41.68 
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APPENDIX “A” 

1. Job rate is applicable on completion of probationary period.

2. Hourly rates are based upon the annual salary divided by the total annual
hours
(52 weeks x 40 hours per week = 2,080 hours).

3. Existing Employees entering an apprenticeship program with the Board
will receive their current salary until such time as the applicable
apprenticeship rate of pay is higher. New Employees hired to enter an
apprenticeship program will be paid according to the apprentice rates in
the applicable Schedule A.

Dated at Sherwood Park, Alberta this __28_____ of ____May_______ 2025. 

___________________________ __________________________ 
For the Board For the Union 

___________________________ __________________________ 
For the Board For the Union 

Le-Ann Ewaskiw (Aug 13, 2025 13:14:19 MDT)
Le-Ann Ewaskiw

Kevin Schultz (Aug 20, 2025 07:20:08 MDT)

Kevin Schultz

Jamie Fleming (Aug 20, 2025 08:13:47 MDT)

https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://adobecancelledaccountschannel.na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
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LETTER OF UNDERSTANDING # 1 

between 

THE ELK ISLAND CATHOLIC SEPARATE SCHOOL DIVISION 

and 

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 1961 

RE: JOB POSTING CASUAL EMPLOYEES 

The parties have agreed to include Casual Employees in the first round of Job 
Posting Article 10(5).  The Employer will supply a list of job posting applicants 
upon the posting closing to Local 1961 Executive.  The CUPE members will have 
first right to the job posting.  The job posting will be awarded as per the Collective 
Bargaining Agreement. 

____________________________     ____________________________ 
For the Board    For the Union  

____________________________   ____________________________ 
For the Board   For the Union 

____May 28, 2025_________  
Date: 

   _____May 28, 2025______ 
Date:  

Le-Ann Ewaskiw (Aug 13, 2025 13:14:19 MDT)
Le-Ann Ewaskiw

Kevin Schultz (Aug 20, 2025 07:20:08 MDT)

Kevin Schultz

Jamie Fleming (Aug 20, 2025 08:13:47 MDT)

https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://adobecancelledaccountschannel.na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
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LETTER OF UNDERSTANDING # 2 

between 

THE ELK ISLAND CATHOLIC SEPARATE SCHOOL DIVISION 

and 

CANADIAN UNION OF PUBLIC EMPLOYEES, LOCAL 1961 

RE: MISUSE OF LEAVE ENTITLEMENTS 

Both parties agree that within sixty (60) days of the signing of this agreement up 
to four (4) individuals, comprised of two (2) representatives each from the Union 
and the Employer, shall undertake a meeting to discuss the issue of misuse of 
leave entitlements. 

____________________________    ___________________________ 
For the Board  For the Union  

____________________________   ____________________________ 
For the Board  For the Union 

_____May 28, 2025________  
Date: 

 ______May 28, 2025_______ 
Date:  

Le-Ann Ewaskiw (Aug 13, 2025 13:14:19 MDT)
Le-Ann Ewaskiw

Kevin Schultz (Aug 20, 2025 07:20:08 MDT)

Kevin Schultz

Jamie Fleming (Aug 20, 2025 08:13:47 MDT)

https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://adobecancelledaccountschannel.na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
https://na4.documents.adobe.com/verifier?tx=CBJCHBCAABAAI3MF-rIqN8lcJABdGsG_Lzc-RXATAx_t
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